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Topic/Grade Level

+ Cursive Writing

- Secondary (6-12)

ELA Standards

- 3-5.F.H.3: Read texts written in cursive.

- 3-5.F.H.4: Use fine motor skKills to form legible letters and words in cursive.

SS Standards

- L6-8RHSSI: Cite specific textual evidence to support analysis of primary and
secondary sources

- L9-10RHSSI: Cite specific textual evidence to support analysis of primary and

secondary sources, attending to such features as the date and origin of the
information.

- L11-12RHSSI: Cite specific textual evidence to support analysis of primary

and secondary sources, connecting insights gained from specific details to an
understanding of the text as a whole.

Materials Needed:

+ Peyton Anderson Primary Source Set (GHS 2864)
* GHS Cursive Alphabet Chart

- Whiteboard

- GHS Digital Crowdsourcing Directions

* Primary Source Analysis Tool



https://7063.sydneyplus.com/archive/final/Portal/Default.aspx?component=AABC&record=dfb54548-4e00-404a-99fa-b9dee485a1f9
https://www.georgiahistory.com/wp-content/uploads/2025/07/Decoding-Histories-Cursive-Alphabet-Chart.pdf
https://www.georgiahistory.com/wp-content/uploads/2025/08/Digital-Crowdsourcing-Instructions-One-Pager.pdf
https://www.loc.gov/static/programs/teachers/getting-started-with-primary-sources/documents/Primary_Source_Analysis_Tool_LOC.pdf
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“Transcribe Like an Archivist” invites students to step into the shoes of a real archivist.
Archivists preserve and organize historical records. One important job archivists do

is transcribing, which means carefully reading old handwritten documents (often in
cursive) and rewriting them as typed text so others can read and learn from them. In this
lesson, students will explore the importance of transcription while working with a real
historical letter from GHS 2864, the Peyton Anderson Papers at the Georgia Historical
Society (GHS).

Students will learn how to read cursive, analyze a primary source, and transcribe a
short excerpt using crowdsourcing tools from the GHS website. This lesson is part of
Decoding Histories, the education program of the Community Archives Initiative, which
helps students build literacy, critical thinking, and historical inquiry skills while engaging
directly with Georgia’s past.

Introduction

(part of the lesson that you excite/engage about what is being introduced)

Start by asking students, “What do you think an archivist does?” and discuss their
answers briefly. Introduce the word transcription and explain that archivists transcribe
old handwritten documents so people today can read and learn from them. Show
students image 1 of the Peyton Anderson Primary Source Set and ask them what they
notice about the handwriting and how difficult it might be to read. Invite students to
guess what some words might be. Then tell students that just like archivists, they will
read a real letter from the Peyton Anderson Papers and help transcribe it.



Direct Instruction

(part of the lesson where you are teaching the new skill)

Begin by displaying image 2 of the Peyton Anderson Primary Source Set (a short letter
written in cursive). Review or introduce the GHS cursive alphabet chart to help students
recognize the letters. Model reading two to three lines aloud and demonstrate how to
transcribe them line-by-line on the whiteboard. As you work through the transcription,
highlight important tips:

- Look for familiar letters and words.
- Pay attention to punctuation and spelling.

- Use context clues to figure out words that are hard to read.

After transcribing, guide students through a brief primary source analysis using
Analyzing Primary Sources Teacher Guide. Guide the discussion by asking questions
such as who wrote the letter, what the letter is about, when it was written, and why it
might be important. Explain that transcription is an important way to preserve history
and allows others to learn from old documents.

Guided Practice

(part of the lesson where students practice the skill they just learned)

Provide students with image 3 of the Peyton Anderson Primary Source Set (a short
excerpt of the cursive letter) and have them work in pairs to transcribe three to five
lines together. Encourage them to use the cursive alphabet chart and the transcription
strategies discussed during direct instruction. After about ten minutes, bring the class
back together and ask a few pairs to share a sentence they transcribed, explaining
how they figured out challenging parts.


https://www.loc.gov/static/programs/teachers/getting-started-with-primary-sources/documents/Analyzing_Primary_Sources.pdf

Independent Practice

(part of the lesson where students independently practice the skill)

Have students use the digital crowdsourcing transcription tool available on the
Georgia Historical Society (GHS) website to transcribe a letter from the Peyton
Anderson Collection (page 4 of the Peyton Anderson Primary Source Set). Encourage
students to carefully read the cursive handwriting and type their transcription directly
into the tool.

Steps for transcribing online:

- Visit the GHS transcription tool and select a letter from the Peyton Anderson
Collection.

- Carefully read the handwritten text and use the GHS cursive alphabet chart if
needed.

- Type what you see exactly as it appears, check your work, and submit your
transcription.

For further assistance, utilize the GHS Digital Crowdsourcing Guide.

Closure

(part of the lesson where you complete a quick review of the lesson)

Gather the class to reflect on their transcription work. Ask what was challenging
and which strategies helped them read cursive. Remind students that transcription
preserves history and makes old documents accessible.



Primary Source: Personal letter to Peyton Anderson (GHS 2864)
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https://7063.sydneyplus.com/archive/final/Portal/Default.aspx?component=AABC&record=dfb54548-4e00-404a-99fa-b9dee485a1f9

Primary Source: Personal letter to Peyton Anderson (GHS 2864)
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https://7063.sydneyplus.com/archive/final/Portal/Default.aspx?component=AABC&record=dfb54548-4e00-404a-99fa-b9dee485a1f9

Primary Source: Personal letter to Peyton Anderson (GHS 2864)
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https://7063.sydneyplus.com/archive/final/Portal/Default.aspx?component=AABC&record=dfb54548-4e00-404a-99fa-b9dee485a1f9

