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DIGITAL CAMERA POLICY

The Georgia Historical Society allows limited use of digital cameras in the reading room as a means for
providing reproductions of research materials that are deemed too fragile by GHS staff to undergo
photocopying or scanning or are too large to be photocopied or scanned in-house (greater than 11 x 17).
Use of digital cameras for this purpose must be approved by the Library and Archives staff prior to the use
of the camera. Materials that can be photocopied or scanned using GHS staff and equipment may not be
digitally photographed by researchers. Limited use of digital cameras is permitted to ensure the
preservation of library and archives materials only. All forms and fees (ifapp]icab]e) that apply to
ordering digital reproductions through GHS apply to digital reproductions created by researchers

with a digital camera. Use of traditional 35 mm cameras is not permitted.

FEES AND REGULATIONS FOR USE:

. Items to be photographed must be approved by Library and Archives staff prior to use of the
camera.

. A Library and Archives staff member will supervise the digital photography done by the researcher.

. Depending on staff availability, an appointment may be necessary to use digital photography.

Library and Archives staff reserve the right to view digital images on the researcher’s camera to

verify the number of images taken.

Researchers using digital cameras for images intended for personal use must read and sign the

Georgia Historical Society Condition Agreement for Personal Use and an Image Reproduction

Order Form.

u Researchers using digital cameras for images intended for publication, exhibit, display, or any
other commercial or non-profit use must read and sign the Georgia Historical Society Condition
Agreement for Commercial and Non-profit Use, the Image Reproduction Order Form, the
Permission Application-Permission to Publish, and pay the associated use fees as outlined in the
Georgia Historical Society Visual Materials Use Fees for Commercial and Non-profit Use.

. Digital copies of the images taken must be provided to the Georgia Historical Society within 30

days from the date the images are created. See reverse.

. When not in use, cameras must be kept in a locker at the reference desk.

$5 per digital image for non-members
$4 per digital image for members

NO MORE THAN 5 IMAGES MAY BE TAKEN OF ANY SINGLE COLLECTION.

For example: 5 pages from a book, pamphlet, folio, or vertical file
5 pages from a manuscript collection
5 images from a visual materials collection
5 maps or architectural drawings (sections of a single oversized item count
towards the five image total)
5 artifacts
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DEED OF GIFT

I (we), , being the sole and absolute owner(s) of the following material, do hereby

give, transfer, and deliver all rights, title, and interest in and to these materials to the Georgia Historical
Society.

Description of Material:

Conditions of Gift:

1. The undersigned transfers and assigns literary and copy rights in the materials described above to
the Georgia Historical Society, to the extent applicable, with the protection afforded by law under
Federal copyright laws and Title 17 of the United States Code. The Society, as owner of these rights
transferred by this Deed of Gift, may exercise or transfer to a third party the right of quotation or
publication.

2. Materials which have been appropriately processed will be made available to all qualified researchers
on equal terms of access. Any restrictions on access requested by the donor for reasons of privacy
or confidentiality must be noted specifically below and must have a date of termination. Materials
may not be immediately available.

3. The donor(s) agrees that any items in the materials donated above which the Society determines to
be inappropriate for its collection may be disposed of at the discretion of the Georgia Historical
Society unless otherwise specified below.

_ There are no restrictions to this donation.
__ The restrictions are as follows:

Restrictions end (date)

Name (please print) Donor Signature

Street Address Date

City/State/Zip Code Telephone E-Mail

The Georgia Historical Society hereby accepts the property described in this document under the
conditions specified above.

Georgia Historical Society Signature Date

Title



